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Introduction: The purpose of Extended School Year (ESY) services is to provide special education services for eligible students beyond the dates of 
a normal school year when doing so is needed to support their progress on goals. The consideration for ESY services is a team decision, based on 
the individual needs of a student, and supported by data. ESY services are not limited by categories of disability, or limited by type, amount, or 
duration of the services. ESY services are provided on an individual basis and (re)considered, at minimum, on an annual basis.  For eligible 
students, ESY services are provided at no cost to the parents. Transportation to and from ESY is provided for eligible students. 

 
PROCEDURES FORMS RESPONSIBILITY TIMELINE RESOURCES 

1. The IEP team determines if ESY services are necessary using the 
following guidelines (see the ESY Decision Making Tool for more 
assistance walking through this process as a team): 

a. Regression / Recoupment: 
i. Regression: the loss, as a result of a scheduled 

break in instruction, of one or more mastered skills. 
ii. Recoupment: Following a scheduled break in 

instruction, recoupment is the process of regaining a 
previously mastered skill through review and re- 
teaching. 

b. Exceptional Circumstances: ESY may also be considered 
based on: 

i. Severity of the student’s disability 
ii. Critical Growth Period 
iii. Rate of Progress 

2. Following the team conversation outlined above, the IEP Case 
Manager communicates ESY projections to ESY Supervisor. 
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Effective Date: 9/1/2022 

4.6: IEP COMPONENTS – Extended School Year 
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PROCEDURES FORMS RESPONSIBILITY TIMELINE RESOURCES 

3. If ESY services are needed, the following IEP changes must 
occur: 

a. Amend the IEP to document that ESY services will occur 
b. Create an ESY Addendum: 

i. Select ESY goals from the current goals, with a focus 
on helping the student  maintain skills in areas of 
documented need. An ESY Addendum may or may not 
reflect all goals/areas for eligibility that the regular 
school year addresses. 

ii. Include Invitation and parent/guardian contact 
iii. Include  a  statement  of  why  ESY  is  being  offered  as 

FAPE 
iv. Update the Service Matrix with ESY information 
v. Document transportation needs and services, including 

bus monitors and nurses 
vi. Lock and submit the ESY Addendum 

 
4. ESY Addendum, supporting data and documents, and the ESY cover 

sheet must be submitted to the ESY Supervisor. The ESY Supervisor 
reviews all documents for approval. If information is incomplete, the 
Supervisor follows up with  the IEP  Case Manager to  obtain needed 
information. The IEP Case Manager is responsible for gathering this 
information, which may necessitate an additional meeting with  the 
team. 

 
5. ESY confirmation letter sent to parents, with a copy distributed to the 

IEP Case Manager 
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