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September 11th, 2024 

ECSE Connection Meeting
Initial IEP guidance 
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Eligibility in preschool.. How do students 
qualify in preschool?  
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Evaluation is needed what happens next? 

Evaluation 
scheduled

Three hour 
evaluation 

appointment (virtual 
via Microsoft Teams)

Evaluation team 
gives family 

preliminary eligibility 
results

Evaluation report is 
written and sent to 
parents via email
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People at the Evaluation Appointment

May include:
Speech & Language Pathologist
Occupational Therapist
Physical Therapist
Vision Teacher
Audiologist
Deaf/Hard of Hearing Teacher
Orientation & Mobility Specialist
Interpreter
Teacher (not required)
Part C service provider 
Family Resource Coordinator 

Will include:
Child
Parent/Guardian
School Psychologist
School Nurse
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What happens at the Preschool Assessment 
Team (PAT) Evaluation?

• Review records (Part C documents, medical, teacher input, transition meeting documents)

• Parent/guardian will be interviewed

 ◦ development, strengths, concerns, medical and developmental histories

• Student Observation and parent ratings

 ◦ Rating scales Adaptive Behavior (observation, parent ratings)

 ◦ Rating scales Social/Behavior (observation, parent ratings)

• Testing completed (as indicated):
 ◦ Communication testing

 ◦ Motor testing

 ◦ Cognitive/Pre-academic testing

• Vision, Hearing, Height & Weight Check 

*Family leaves the assessment knowing if their child qualifies and in what areas they will receive special 
education services
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How is eligibility determined? 

STEP 5: Eligibility Determination, cont. The 3 Prong Test. 

The 3 Prong 
Test for Special 

Education
Eligibility

1
The student has a 

documented 
disability.

2
The disability causes 
a significant adverse 

impact to the 
student’s ability to 
access education.

3
Specially Designed 

Instruction is 
required. 
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Preschool Assessment Team (PAT) Alert

Step 1: Initial eligibility is shared with family at evaluation meeting

Step 2: Psychologist creates confidential PAT alert 
• Provides IEP teams with initial eligibility categories, pertinent information 

for IEP team 
• PAT team completes needs matrix to use as guide for teams on placement 

Step 3: IEP team assigned 
• Central office assigns IEP teams based on student attendance area school 

and program capacity 
• Central office sends confidential PAT alert to case manager and email 

outlining next steps
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Preschool Assessment Team (PAT) Alert: email
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Preschool Assessment Team (PAT) Alert
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Preschool Assessment Team (PAT) Alert
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IEP Planning.. Setting up the Meeting 
You will need to request access to the student on IEPO 
• You are notified about an incoming student via PAT alert or a move in student and 

you need IEPO access
• Log into IEPO and type in the student name & ID # if you are able to access the 

student file click caseload>type in your name>check primary case manager

• If you do not have access to the student, email IEP Online Support 
IEPOnlineSupport@seattleschools.org and include in the subject line IEPO 
access

• In the body of the email list the student name and ID number- Please note if the 
student is not yet enrolled they may be dropped overnight and you will need to 
follow this process again.
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IEP Planning.. Setting up the Meeting 
• Make sure your evaluation is locked prior to opening an initial IEP
• Please note the timeline in the PAT alert email if the evaluation is not 

locked after the timeline, then you can contact the psychologist 
working on the report for an update. 
• Contact your IEP team to determine options for meeting times 
• Contact family to determine options for meeting times
• When IEP is scheduled send a meeting invitation including a TEAMS 

link (even for in-person) in the event a team member needs to join 
virtually
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mailto:IEPOnlineSupport@seattleschools.org


9/23/24

7

ECSE Teams
• QRD on accessing teams resources 
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What will you find on ECSE Teams? 

• ECSE IEP guidance
• IEP planning documents 
• Presentations and resources on ECSE topics (covered under PD)
• Risers
• COS
• SPP+ interest
• PCIS 
• General education participation in IEPS 
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https://seattleschools.sharepoint.com/sites/EarlyChildhoodSpecialEducation-O365/Shared%20Documents/General/Finding%20IEP%20Resources%20on%20Teams.pdf
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What is important to consider with IEPs in 
ECSE? 

• LRE continuum of services 
• LRE descriptions
• Preschool service minutes 
• Documenting decision making in PWN
• Gathering consent for initial services 
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Early Childhood Special Education:
Continuum of Services

Therapy-
Only 

Service

Itinerant 
Services

SPP Plus / 
HS SPP Plus

Development
al Preschool

Preschool Continuum of Intensive Services

Medically 
Fragile 

Preschool

Least Intensive Most Intensive

Full Early Childhood Special Education Program Descriptions are posted on the SPS Website Here.
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https://www.seattleschools.org/departments/early-learning/preschool/early-childhood-special-education/
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ECSE Program & Service Descriptions
Therapy Only Services

Students receiving Therapy Only Services receive specially designed instruction (SDI) in 
communication, motor, or vision skills at the service provider location. Services are delivered 
individually or small groups in a local school. 

Indicator for Therapy Only Services: Student is eligible for specially designed instruction in a 
single area of service, to include communication, motor, or vision and can make sufficient progress 
toward IEP goals receiving therapy-only services. 

17

ECSE Program & Service Descriptions
Itinerant Services

Students receiving Itinerant Services receive specially designed instruction (SDI) addressing mild 
functional and pre-academic needs 1-2 times per week, in the context of their regular early 
childhood preschool program. Seattle Public Schools offers itinerant special education services in 
the Seattle Preschool Program (SPP) and Head Start classrooms, as well as in community preschool 
and childcare programs offered within SPS school buildings.

Possible Indicators for Itinerant Services:

• Student is currently enrolled and participating in a program SPS is able to serve itinerantly.
• Requires mild levels of adult support to engage in activities, as reflected on Student Needs 

Matrix.
• Team agrees student can make adequate progress toward IEP goals with special education 

services provided 1-2 times per week.
• Family preference for continued participation in the student’s current preschool program. 
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ECSE Program & Service Descriptions
Seattle Preschool Program Plus (SPP Plus)

Students with IEPs participating in Seattle Preschool Program Plus (SPP Plus) receive daily 
specially designed instruction (SDI) addressing mild to moderate functional and pre-academic 
needs within the context of a regular early childhood or general education preschool setting. 

Possible Indicators for Placement in SPP Plus:

• Age Requirements. All preschool students eligible. Preference for 4 year-old students. 
• Requires mild-moderate levels of adult support to engage in activities, as reflected on Student 

Needs Matrix.
• Requires daily specially designed instruction in order to access education.
• Able to meaningfully participate in and benefit from full-day programming.
• Family preference for placement in SPP Plus.
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ECSE Program & Service Descriptions
Developmental Preschool

Students participating in Developmental Preschool receive daily specially designed instruction 
(SDI) addressing intensive functional and pre-academic needs within the context of a structured, 
small-group special education setting. 

Possible Indicators for Placement in Developmental Preschool:

• Requires high levels of daily adult support to meaningfully participate and engage in activities, 
as reflected on the Student Needs Matrix.

• Unable to access/ benefit from instruction in a large group, regular early childhood setting 
due to level of stimulation.

• Requires more complex services (i.e. eligible for multiple areas of special education services).
• Requires instruction on foundational learning skills (e.g. attending to instruction, joint 

attention, functional communication, imitation, etc.).
• Family preference for Developmental Preschool. Consider factors including: stamina for half-

day vs full day programming, access to other opportunities to engage with peers, health 
considerations, etc.
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Procedures for SPP Plus Placement 24-25
1. During the 24-25 school year IEP teams will continue to discuss LRE and document 

placement considerations. This discussion may be documented in an Initial IEP, IEP Review 
or Amendment, or with a Prior Written Notice.

2. If the IEP team is in agreement a student should be considered for SPP Plus, then case 
manager documents placement recommendation by completing an SPP Plus Interest 
Form with the parent and in the IEP or PWN. 

3. Send completed SPP Plus Interest form USING THIS LINK

4. Program specialist will notify the team if a seat is available or if the student will be added 
to the waitlist. 

5. If a student remains on the waitlist for the 24-25 school year and are eligible for PreK for 
the 25-26 school year they will have priority for seat offers for the following year. 
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SPP+ Prior Written Notice example
Description: A recent initial evaluation determined that STUDENT is eligible for special education services and 
specially designed instruction in pre-academics, communication, social/behavior and adaptive skills with related 
SLP and OT services. The IEP team met to review instructional needs, draft goals, determine services, and 
determine placement.

Reason: STUDENT meets eligibility qualifications under the eligibility category of Developmental Delay and 
their disability is adversely impacting their social/behavior, adaptive/life skills, communication, and 
cognitive/pre-academic skills. Occupational therapy as a related service is required as part of this student’s 
educational plan.

Description of any other options considered & rejected:
1. The IEP team considered and accepted developmental preschool as a preschool option for the 23-24 school 
year. This placement is currently offered by Seattle Public Schools.

2. The IEP team discussed SPP+ preschool program and is also in support of this option for student if available to 
student.

The reason we rejected those options: No currently available preschool placement options were 
rejected by the IEP team. 

Other factors: The family understands that if [Student] is not selected for the SPP Plus program through the 
lottery or waitlist, they will attend [ current program – e.g. developmental preschool or SPP/Head Start with 
itinerant services] as determined by the IEP team. The IEP will be amended to include the appropriate LRE once 
enrollment is confirmed. 
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https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FDesignPageV2.aspx%3Fsubpage%3Ddesign%26id%3DWNEx1HRgMkiHg1Hqb23SJ_Od31amvPlLvhQj1-_xYS1UOVhWMk1BVUc2QjNUS09QQVJLUDJIN0tHWS4u&data=05%7C02%7Cmsfourre%40seattleschools.org%7Ca237a1c7ac874f9ff12f08dc95486530%7Cd431d15860744832878351ea6f6dd227%7C0%7C0%7C638549385397013540%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=hN67j3VlKd22Vvjsb8%2F8l5kE%2FC674oREvteV9mRzYVk%3D&reserved=0
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Developing the Service Matrix in ECSE IEPs? 
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OSPI Changes to Instructions for LRE Codes for Preschool

LRE recorded based on the location 
the school district is providing special 
services to the student.

Did not incorporate information on a 
student’s participation in a regular 
early childhood program outside of 
where the student receives special 
education service.

LRE determined by incorporating 
information on the extent to which a 
student participates in any regular 
early childhood program and the 
location a majority of a student’s 
specially designed instruction are 
provided. 
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OSPI Flowchart for LRE 
Coding for Preschool 
Available to Download 
Here.

This document is also 
now included in our 
ECSE IEP Development 
Guidance Document, 
available on TEAMS
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Finalizing your IEP 
Locking IEPs: Please make sure you lock your IEPs within 48 hours of the meeting. 
Any extenuating circumstances please contact @Fourre, Meredith S and @Barbara 
Roman asap. 

Parental Consent/No Show: If you have a family no show or does not return 
consent. Please document your contact attempts in the parental contact tab and 
PWN and lock. Please see the attached guidance on how to upload signature page. 
Please ask for verbal consent at meetings so we can document in our follow up if 
the parent does not return consent via email. 

SPP+: If the team would like to recommend SPP+ please complete an interest form 
and document in the PWN team recommendation. The IEP will reflect Dev PreK 
services until a placement is confirmed and the IEP can be amended. Due to 
capacity we have to ensure we are tracking all students recommended for the 
program. If space is available we will notify the family of an offer of a seat or waitlist. 

26

https://www.k12.wa.us/sites/default/files/public/specialed/data/forms/ec_lre_decision_tree.pdf
https://www.k12.wa.us/sites/default/files/public/specialed/data/forms/ec_lre_decision_tree.pdf
https://www.k12.wa.us/sites/default/files/public/specialed/data/forms/ec_lre_decision_tree.pdf
https://www.k12.wa.us/sites/default/files/public/specialed/data/forms/ec_lre_decision_tree.pdf
mailto:msfourre@seattleschools.org
mailto:roman.barbaraann@gmail.com
mailto:roman.barbaraann@gmail.com
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FDesignPageV2.aspx%3Fsubpage%3Ddesign%26id%3DWNEx1HRgMkiHg1Hqb23SJ_Od31amvPlLvhQj1-_xYS1UOVhWMk1BVUc2QjNUS09QQVJLUDJIN0tHWS4u&data=05%7C02%7Cmsfourre%40seattleschools.org%7Ca237a1c7ac874f9ff12f08dc95486530%7Cd431d15860744832878351ea6f6dd227%7C0%7C0%7C638549385397013540%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=hN67j3VlKd22Vvjsb8%2F8l5kE%2FC674oREvteV9mRzYVk%3D&reserved=0
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Finalizing your IEP continued 
Transportation: Please use the transportation request form to request 
transportation 

Enrollment: Students need to be enrolled and assigned prior to starting services 
and submitting transportation request
SPS Enrollment Services Website

Starting services: Services can begin, after a 3rd birthday and student is enrolled 
and assigned or when the student is enrolled and assigned. 
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Initial IEP Checklist!

IEP Resources on Teams
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https://seattleschools.sharepoint.com/:b:/r/sites/EarlyChildhoodSpecialEducation-O365/Shared%20Documents/General/1.%20IEP%20Resources/Fillable%20Forms%20-%20TOPS,%20Needs%20Matrix,%20ROI/TOPS%20Request%20BLANK.pdf?csf=1&web=1&e=ihGdMJ
https://www.seattleschools.org/departments/enrollment-services/
https://seattleschools.sharepoint.com/:p:/r/sites/EarlyChildhoodSpecialEducation-O365/Shared%20Documents/General/1.%20IEP%20Resources/IEP%20Guidance%20-%20Initial%20%26%20Review/+%20Initial%20IEP%20Checklist%20ECSE%20-%20Editable.pptx?d=w631381a7295a4018ad02a21dab44c483&csf=1&web=1&e=JWtsnW
https://seattleschools.sharepoint.com/:f:/r/sites/EarlyChildhoodSpecialEducation-O365/Shared%20Documents/General/1.%20IEP%20Resources?csf=1&web=1&e=XpHqxH
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Thank you!
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