Completing the Progress Report:

Entering/Printing Progress Reports

1. Look up your student on IEPO. In the PLAN tab, click on the most recent, locked IEP/review.
2. When you do this, you will automatically be guided to the GOAL PROGRESS page
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when given 5 spoons, knives, forks, and napkins, and a silverware tray I will sortthe
silverware in the tray, then 1) place 1 spoon, fork and knife an a napkin 2) roll the silverware in
the napkin improving adaptivellife skills and job opportunities from 2/2 steps completed
correctly for 0/5 opportunities to 2/2 steps completed correctly for 4/5 opportunities as
measured by systematic observation
when given dotted lined paper, a writing tool, and the verbal prompt “write ki e wil
write her name independently using legible writing improving functional written language from
an average of 1/4 letters written |2gibly with no physical prompting for 4/5 consecutive
opportunities to an average of 3.5/4 letters written legibly with no physical prompting for 4/5
consecutive opportunities as measured by systematic observation
when given 3 name cards, one including ilmmgyand two others neither of which begin with Iy
mom will identify her name improving functional reading from an average of 2 2/5 carrect trials
across 5 consecutive oppartunities ta an average of 4/5 correct trials across 5 consecutive
opportunities as measured by systematic observation
when given a card with a number 1-5, a field of 5 number choices, and the verbal prompt
“match™ @@ will match the number to it correct card improving functional math fram an
average of 2 83/5 across 5 consecutive oppartunities to an average of 4.5/5 across 5
consecutive opportunities as measured by systematic observation
when given an item to dissemble into three pieces (e.g. 3 legos) and containers pertaining to
each color #8k will dissemble the pieces and sort the colors accordingly improving

adaptivellife skills and job opportunities from 3/2 pieces sorted correctly for 1/5 opportunities
to 3/3 pieces sorted correctly for 4/5 opportunities as measured by systematic abservation
when given a group activity and the expectation to sit with a calm, quiet body e will sitin
her chair and remain engaged in the activity as observed by participating in turn-taking, no
vocalizations, and tracking the activity |eader with her eyes improving socialibehavior and
activity participation from an average of 7 minutes over 5 consecutive opportunities to an

average of 10 minutes of 5 consecutive opportunities as measured by systematic observation

when given a field of 10 items(e.g. yogurt, juice, cereal, milk, toast) to choose from on a SGD
Mamaywill navigate to and select the chasen item improving functional communication from

1/10 opportunities to 710 opportunities as measured by systematic abservation
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a. Click on the first goal. This will open a dialogue box. Enter the date, select the progress on the dropdown menu,
and then date and enter the data in the comments:

Goal Progress

Title: |A.DAP'I—IVEII_IFE SKILLS
skill |
Description

when given 5 spoons, knives, forks, and napkins, and a
silverware tray Q@ will scort the silverware in the tray,
then 1} place 1 spocon, fork and knife on a napkin 2) roll
the silverware in the napkin improving adaptive/slife skills
and jeob cpportunities from Z/2 steps completed correctly for

0/5 cpportunities to 2/2 steps completed correctly for 4/5
opportunities as measured by systematic cbservation

Date 01/29/2020 Progress |Snme progress made e |

Date 04/28/2020 Progress Some progress made ~

Date Progress | ~
Date [ | Progress | ~
Date [ | Progress | ~1
Date [ | Progress | ~ ]
Date [ | Progress | ~]
Date l:l Progress | ~]

Comments

1/29/2020: This is a new IEE for MM =nd her skill remains
at IEF baseline.

4/28/2020: Before the closure on 3/1Zllwas completing 252
steps on 275 cooortunities|

b. Repeat for each goal. ® -

Printing/Saving Progress Report as a PDF:

1. Onthe STUDENT ROSTER tab, select the far right box and then click PRINT
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2. Select PROGRESS REPORT then PREVIEW

Print Forms

Select the forms to print

Select Language
) Forms with data
@ Student Roster
Progress Report
(3 |EPataGlance
(@ Post-Secondary Survey Contact Information
) Special Transportation

= =

3.  When the preview is open, select print on your computer. In the dialogue box select PRINT TO PDF rather than a printer.
It will ask you to save the file — Save as student name progress report (e.g. Sue Smith Progress Report)
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